

“CRC” BUILDING RENTAL CONTRACT
NAME/ORGANIZATION________________________________________________________________________
RESPONSIBLE PARTY____________________________________ADDRESS____________________________
CITY____________________________ STATE________ ZIP________ EMAIL____________________________

H#(_____)______________________  W#(_____)______________________  C#(_____)_____________________
DATE OF EVENT__________________ 200___ TYPE OF EVENT______________________________________
TIME IN BUILDING________________ TIME OUT OF BUILDING________________ # EXPECTED_________
**********************************************************************************************
RENTAL AREAS REQUESTED

GYMNASIUM (500 max cap.)     _____    

KITCHEN _____

ENTRY WAY _____

MEETING ROOM (80 max cap.) _____

ARTS & CRAFTS ROOM (50 max cap.) _____

RESTROOMS _____


GYM LOCKER ROOMS _____

GROUNDS _____

(Maximum capacity fire codes will be strictly overseen & enforced)
**********************************************************************************************
RENTAL/DEPOSIT RATES
RENTAL RATES:
GYMNASIUM:
Banquets/Reunions . . . . . . . . . . .
$20.00/hr (5hr minimum)

Athletic Events . . . . . . . . . . . . . .  
$20.00/hr (no minimum)

Other Events . . . . . . . . . . . . . . . . 
$20.00-30.00/hr (no minimum)

MEETING ROOM/ARTS & CRAFTS ROOM . . . . . . . 
$15.00/hr (no minimum)

KITCHEN . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
$15.00 flat rate

ENTIRE BUILDING . . . . . . . . . . . . . . . . . . . . . . . . . . . .
$200.00/daily rate

(Gymnasium, Kitchen, Meeting / Arts & Crafts Rooms, Locker / Restrooms)

DEPOSIT RATES:
GYMNASIUM . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
$100.00 flat rate



MEETING ROOM/ARTS & CRAFTS ROOM . . . . . . . .
$50.00 flat rate (each)




ENTIRE BUILDING . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
$200.00 flat rate
THE CRC RESERVES THE RIGHT TO ADJUST FEES AS CIRCUMSTANCES DEEM NECESSARY.

**********************************************************************************************
RENTAL CONTRACT/TERMS
1. The CRC does not rent any of its Recreation Activities Center Facilities or its grounds on any CRC observed holiday.  No exceptions.
2. NO tape on walls or any kinds of tape other than athletic tape to be used on gym floor.
2.
Rental fees are established and set above by the actual time the renting party schedules to be in the facility to set-up, decorate, bring in personal items, catering, etc. to when the removal of personal items, cleaning, etc. is scheduled to be finished.  If the above rental terms are not met, then the result shall be forfeiture of the damage/clean-up/rental deposit and the renting party will be responsible for complete payment for any additional charges.
3.
A damage/clean-up/rental deposit is required for all events held at the Recreation Activities Center.  This deposit must be paid in order to place the event on the schedule.  The renting party shall be responsible for leaving the facility, facility structures, grounds, equipment and contents in the manner in which they were found.  This includes, but is not limited to, removing any decorations and/or any personal items brought into the building by the rental party, cleaning table tops, emptying the trash in the rental areas marked above, into the trash dumpster located outside the front doors on the southeast corner of the facility, sweeping the floor and mopping any spills.  Cleaning supplies will be provided by the CRC and it is the responsibility of the renting party to obtain any items needed from the Security Staff.  If any damage or loss occurs to the facility, facility structures, grounds, equipment, its contents or the above stated terms are not met, then the result shall be forfeiture of the damage/clean-up/rental deposit.  Should damage or loss occur, the renting party will be responsible for complete payment for replacement/repair costs, to be determined by the CRC.
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4.
All rental fees must be paid in full prior to the date of the event based on the times stated above.  The CRC Offices are open to receive payment Monday-Friday between the hours of 9:00am – 5:00pm (excluding holidays- it is the responsibility of the renter to make prior arrangements).  If this term is not met, then the result shall be forfeiture of the damage/clean-up/rental deposit AND the facility will not be made available.
5.
Tables and chairs are available for use in the building by the renting party at no extra charge, upon availability. The CRC will provide set-up for the renting party, providing that the reverse side of this contract is completed with a diagram showing set-up.  If no set-up is provided – it will be the responsibility of the renting party to set-up the facility as needed with any tables and chairs available at that time. Once the facility is set-up, it will be the responsibility of the renting party to make any changes/adjustments to the set-up. Any additional tables or chairs needed are the responsibility of the renting party to obtain/rent and need to be removed upon completion of event.  If this term is not met, then the result shall be forfeiture of the damage/clean-up/rental deposit.

6.
It is the responsibility of the renting party to do a walk through with the Security Staff at the conclusion of the rental. 

7.
The renting party may cancel their event and have their deposit and rental fees returned, if they give at least two days notification.  If this term is not met, the deposit will not be refunded.  If the CRC has to cancel an activity, a full refund of deposit and/or rental fees paid will be made.  THE CRC RESERVES THE RIGHT TO CANCEL ANY EVENT THEY DEEM NECESSARY.

8.
The kitchen is equipped with the following items:  large capacity ice machine, stove, refrigerator/freezer and microwave.  Any additional items needed shall be provided by the renting party.  Should damage or loss occur, the renting party will be responsible for complete payment for replacement/repair costs, to be determined by the CRC.

9.
Building availability is between 7:00am and Midnight.  All events must be concluded by Midnight.  If this term is not met, then the result shall be forfeiture of the damage/clean-up/rental deposit.  
10.
The CRC rents its facilities, facility structures, grounds, contents and equipment based on a first come, first serve basis, upon availability.  
11.
ABSOLUTELY NO SMOKING, ALCOHOLIC BEVERAGES, FIREARMS OR PETS (other than Service Animals) ARE ALLOWED IN ANY OF THE RECREATION ACTIVITIES CENTER FACILITIES.  If this term is not met, then the result shall be forfeiture of the damage/clean-up/rental deposit.
12.
In consideration of the City of Coffeyville, Coffeyville Recreation Commission, all its’ officers and employees in permitting said rental(s), the above Name/Organization/Responsible Party agrees to save, indemnify and hold the City of Coffeyville, Coffeyville Recreation Commission, all of its’ officers and employees harmless for any and all liability which may arise as a result of conduct relative to the activity for which the facility, facility structures, grounds, equipment or contents have been rented.  Furthermore, I do understand that liability insurance is not provided by the CRC and I hereby accept full responsibility for any and all expenses resulting from this rental.
I, THE UNDERSIGNED, AGREE THAT I HAVE READ THE ABOVE CONTRACT AND UNDERSTAND FULLY ITS CONTENT, AND I AM RESPONSIBLE FOR FULLFILLMENT OF ALL TERMS AND CONDITIONS OF THE ABOVE CONTRACT AND I AM/WILL BE RESPONSIBLE FOR COMPLETE PAYMENT FOR THE TOTAL FEES/COSTS CHARGED/INCURED/OWED, WHICH ARE DETERMINED BY THE CRC.

______________________________________________          __________________________________________

Signature of Responsible Party                  


       Coffeyville Recreation Commission Representative
PLEASE USE SPACE BELOW FOR SET-UP DIAGRAM:
ITEMS NEEDED:  VOLLEYBALL NET_____  
************************************************************************************************
FOR OFFICE USE ONLY

Total Rental Fee (Plus Deposit)_________________________________
Amount of Deposit Paid_______________________________________
Balance Due________________________________________________
************************************************************************************************
